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Online Handouts

http://webclass.org

Select Progress Report
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Procedure

• Create progress report for
each course/subject taught

1. Complete entering of grades

2. Add  comments and  conduct

3. Save progress report

4. Finalize progress report
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MyEPISD Login

Login
Username – Password
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TEAMS Login

Click TEAMS

Bypass MyEPISD

• Eliminates two logins

• Bookmark in Favorites

https:// teams.episd.org/common/
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TEAMS Login

User ID: EPISD username

Password: EPISD password
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Access Gradebook

Pull-down
Teacher
Menu
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Access Gradebook

Enter Classroom 
Grading
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Select Class

• Highlight course/section

• Click  Select
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Post to Progress Report

Click button at bottom

Post to Progress Report



11Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org

Confirm Post

Grade averages copied to

Progress tab
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Add Comments

• Select  Progress tab

• Using pull-down  Filter menu
select Show Attendance – Comments
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Add Comments

• Click cell under  CMT

• Enter comment value
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Comment Values
10 Always Prepared

11 Cooperative

12 Excellent Student

13 Great Attitude and Effort

14 Great Improvement

15 Hard Worker

16 Improving

17 Participates in Class

18 Positive Attitude

19 Uses Time Wisely

21 Did Not Turn in Work

22 Disrespectful in Class

23 Disruptive Behavior

24 Does not Follow Instruction

25 Excess Absences/Tardies

26 Inattentive in Class

27 Parent Conference

28 Poor Test/Quiz Grades

29 Tutoring Recommended

30 Unprepared for Class
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Add Comments

Scroll down to
bottom
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Add Comments

Left-click on desired comment
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Add Conduct

• Click  All cell under  CND

• Enter conduct value S or U
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Add Comments

Scroll down to
bottom
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Add Conduct

With S in All – click into any cell to fill
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Add Conduct

• Click into cell to change

• Save progress report
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Save Progress Report

Scroll down to
bottom
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Save Progress Report
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Finalize

Scroll down to
bottom

• Click  Finalize

• Tells computer clerk teacher has

completed reviewing grades
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Posting Finalized

Yes indicates posting completed
for that course/section
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Repeat Procedure

Repeat procedure until all
classes are finalized
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Sign Out

At top

• Click  Home

• Click  Sign Out
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Logged Out

Prevents unauthorized access

when not at computer
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Online Handouts

http://webclass.org

Select Progress Report


