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Objectives 
• Prepare group presentation 

Slides advance automatically using timer 

Timer set using manual or rehearsal option 

Music files on hard disk play across slides 
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Objectives 
• Prepare group presentation 

Slides advance automatically using timer 

Timer set using manual or rehearsal option 

Music files on hard disk play across slides 

• Package for CD – files prepared for copy 

PowerPoint viewer – Windows and MAC 

Linked files – audio / video files for specific slides 

Embed fonts 

Audio files – audio background for presentation 
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Objectives 
• Prepare group presentation 

Slides advance automatically using timer 

Timer set using manual or rehearsal option 

Music files on hard disk play across slides 

• Package for CD – files prepared for copy 

PowerPoint viewer 

Linked files 

Embed fonts 

Audio files 

Two options 

1. Package for folder 

2. Package for CD 
 Folder burned to CD 
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Online  Handouts 

http://  webclass.org 

Select  Package for CD 
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Download  Template 

http://  webclass.org 

Memory Book 2007 for CD 
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Download  PowerPoint 

Right-click Memory Book 2007 

Select  Save target as 



8 Larry Nelson - Instructional Technology - LNELSON@episd.org -  http://webclass.org 

New  Folder – Local Disk  (C:) 
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Save  Memory  Book 
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Download  Music 

http://  webclass.org 

Right-click Sample Music for CD 
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Save  Target  As 

http://  webclass.org 
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Save  Music  File 
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Insert  Music  File 



14 Larry Nelson - Instructional Technology - LNELSON@episd.org -  http://webclass.org 

Insert  Music  File 
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Insert  Music  File 
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Options  Tab 

Left-click Sound icon for 

Options tab on Ribbon 

2 

4 

1 

3 



17 Larry Nelson - Instructional Technology - LNELSON@episd.org -  http://webclass.org 

Setup  Slide  Show 

1 

2 
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Set  Up  Show 

1 

2 

3 

4 

5 
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Play  CD  Audio  Track 

1 

2 

3 
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Insert  CD  Audio 

1 

2 
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Manual  Timings 

Timing per slide changes as 

Automatically after changes 

1 

2 
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Animation 

Select Animation style 
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Apply  to  All 

Applies manual timings 

and Animation styles to 

entire presentation 
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Use  Rehearsed  Timings 
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Rehearse  Timings 
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Slide  Timings 
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Slide  Timings 



28 Larry Nelson - Instructional Technology - LNELSON@episd.org -  http://webclass.org 

Save  Memory  Book 
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Save  Memory  Book 
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Package  for  CD 

Two options 

1. Package for folder 

2. Package for CD  
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Compatible  Formats 
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Name  the  CD 

Short filename 

No spaces 
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Add  Files 

Current presentation added to 

CD package by default 
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Add  Music  File 

Select  All Files in order 

to find music files 

Double-click 

to add files 
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Select  Options 
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Options 
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Copy  to  Folder 
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Copy  to  Folder 

Click  Browse  to change 

to desired folder location. 

Then click OK 
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Linked  Files 
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Package  for  CD  Folder 
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Memory  Book  Folder 

Double-click on  Play  to open the 

presentation which will change slides 

automatically while playing CD music 
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Compatibility  Manager 
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Copy  to  CD 
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Burning  Files  to  CD 
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CD  Contents 

Double-click on  Play  to open the 

presentation if CD does not play 

automatically 
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Online  Handouts 

http://  webclass.org 

Select  Package for CD 


