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Update Group Policy

gpupdate

Using keyboard shortcut keys:

Press

Update
at school
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Restart after Policy Update

Start
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Online Handouts

http:// webclass.org

Mapping Network Printers
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Objectives

• Print to a network printer

1. Obtain printer IP address

2. Download print drivers

3. Install print drivers

4. Map laptop to network printer
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1 – Find Printer

• Locate network printer
Make a list of desired network
printers by room number

• Obtain printer IP address
Format of EPISD IP addresses
10.school number.xx.xxx
10.168.4.100

• Obtain each printer model
HP LaserJet 1320n
HP LaserJet 2430n
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2 – Add Printer

Click Start – Devices and Printers

Start
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3 – Add Printer
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4 – Add Local Printer
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5 – Create New Port

Select Standard TCP/IP Port
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6 – Type IP Address

Click Query the printer

IP address format 10.168.xx.xx

School #
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7 – Install Printer Driver

Select
Manufacturer

Click Windows Update
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8 – Install Printer Driver

Wait approximately 3 minutes while

Windows searches Internet for printers



15Larry Nelson – Instructional Technology – LNELSON @episd.org – http://webclass.org

9 – Install Printer Driver

Select
Manufacturer Select desired printer
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10 – Install Printer Driver

Select desired
printer from list
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11 – Do Not Share Printer
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12 – Successfully Added

Optional
Checks printer install
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Set Default Printer

Click Start – Devices and Printers

Start
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Set Default Printer

Right-click on desired printer
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Shut Down

Start
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Login

http://atomiclearning.com
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Login

Click Log In
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Login

Username – EPISD email
Password – EPISDTECH

EPISDTECH
All

caps



26Larry Nelson – Instructional Technology – LNELSON @episd.org – http://webclass.org

Main Menu
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Find Tutorial

Applications
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Filters

Windows
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Find Tutorials

Windows
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Windows 7 Tutorials
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Add USB Printer

Click Start – Devices and Printers

Start
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Add Printer
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Add Local Printer

Installing from the printer CD may be the 

best option when installing a new printer
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Create New Port

Select Local Port
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Select Printer Driver

Select
Manufacturer Select desired printer
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Install Printer Driver

Select desired
printer from list
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Do Not Share Printer
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Successfully Added

Optional
Checks printer install
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Online Handouts

http:// webclass.org

Mapping Network Printers


