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LCD Projector - TV

- Monitor screen — LCD projector
should display same image

. Hardware switch Function + F4

1. Laptop monitor only
2. Projector screen only
3. Monitor — projector screen



S-video to TV
- Located at left rear of laptop
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S-video to TV

- Video only — use laptop speakers
. Use hardware or software switch
. S-video to S-video — video input




S-video to TV

- Video only — use laptop speakers
- S-video to RCA phono
- Laptop to TV — video input only

Laptop |

4

VO]
TV video in
RCA phono




Laptop to Modulatorto TV

. Channel 3 for United Streaming
. S-video and audio to Modulator
. Modulator to TV — channel 3 input

Audio
Video Channel 3 &

I



Laptop to Modulatorto TV
- Back of modulator

CHARNMEL
LR 3
4 AWy :5_;1!-

Al Ik
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Online Handouts
http://Webclass.org Webclass

web-based tutonals

Google™ Custom Search | Search

Education and training via the internet are growing rapidly. Accessibility from home or school

makes Internet handouts a viable alternative to hardcopy handouts and tutorials.
Webclass.org provides:

o Workshop handouts available anytime, anywhere
e Cambridge online dictionary
* Web-based Keyboarding

s Lesson plan calendar

Select Excel 2007

Elementary Storytelling illustrates how video and audio tools are
used to tell a story - a digital story. Curriculum topics chosen by the
teacher vary from class field trips to the reenactment of historical or
current events.
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Excel 2007

. Preview structure

Tabs — Groups — Commands

. Quick Access Toolbar

- Create spreadsheet — Gradebook
- Format Gradebook — colors & fonts
- Create bar chart

- Create a bake sale spreadsheet
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Excel 2007

- Open Excel

Click Start — Microsoft Excel 2007
. The Ribbon

) DEHER- QA BV 2k FFo==d Ll %A %
s
l Home I Insert Page Layout Formulas Cata Review View
.i 'f Calibri -l -l = §||@"| |§ T b
BE ey Sl Bl abs
Home | .. ”

P Alignment . £ Mumber
Button

12



The Ribbon

. Tabs — activity areas

Home Insert Page Layout Formulas Data Review View

- Groups — related items

Clipboard M= Font ] Alignment ] Mumber

. Commands — box or menu

Calibri -1 - &= §||$;,=_v| =¢ | General
B I U~ A |E = F|EE EH 8- % 0% 58

13



Save

NMEOHBR- @BV A FFF5=3=73

Mew

Home

Button

.

Em'

H Save As |k |

P

Save a copy of the document

ﬁl Excel Workbook
|

BHl he waorkbook in the default file
i t.

ﬁl_ Excel Macro-Enabled Workbook
Save the workbook in the ¥MNL-based and

macro-enabled file format.

Save the workbook in a binary file format
optimized for fast loading and saving.

€x€ Excel 97-2003 Workbook
.:£|H11 Save a copy of the waorkbook that is fully

compatible with Excel 97-2003,

ﬁl Excel Binary Workbook
mea

=

2] Excel Options || X Exit Excel
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Quick Access Toolbar

DETEHR- &RV FF= A% A% -

| Home I Insert Page Layout Formulas Data Review View

Customize Quick Access Toolbar

v | Sort Ascending

V]
‘il Sort Descending

E) More Commands

15



Quick Access Toolbar

NOEETHR- GABVHUUPFFE = EH%A % -

" el

| Home I Insert Page Layout Formulas Data Review View

Choose commands from: (i)

Popular Commands W

FPopular Commands i|
Commands Mot in the Ribbon

- All Commands

kAacros

Use pull-down menu
Select All Commands

16



Quick Access Toolbar

| Home | Insert Page Layout Formulas Data Review View Get Started

New [ 2dd-- | All Borders

Open Close

Save Delete Cells

Print Preview Delete sheet rows
Spelling Insert Cells

Sort Ascending Insert sheet rows
Sort Descending Insert sheet columns

17



Quick Access Toolbar

) EETHR- GQAHVHUNFF =T HidR %A% -

Ll

| Home I Insert Page Layout

Farmulas Data

Review View Get Started

My Order

R R ey oF 3 o o] Y

e

MNew

Open

Close

Sawve

Save As Other Format
Print

Print Preview

All Borders
Spelling...

Sort Ascending

Sort Descending
Delete Cells...

Delete Sheet Rows
Insert Cells...

Insert Sheet Rows
Insert Sheet Columns
Table

Create Chart

Format Cells: Alignment
Format Cells: Font
Format Cells: Mumber

ol

Highlight
and sort
manually
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Excel Spreadsheet

LVEOdHB- @AY =35 EHidl %A % )5 Book .. -
Home I Insert Page Layout Farmulas Data Review View Get Started @ g X

& | ||Calibri 11 ~|||= == 5 |||General - A galnset~ X - [ﬁ
Pg% |B I H"HA‘ ,f| |§§§|' $ - % !'| o 3% Delete ~ E'Srt& I
EEE - 4 = & <50 50 ty;es ﬁFnrmat' AT Fi?ter' Sgl-lect'

Clipboard T« Font F Alignment ] Mumber Ta Cells Editing ||

Al > (2 f ¥

A | 8 | ¢ | o | E | £ | 6 | w | 1 | 1 |B
1

| |

2 =
3

4 ||

- Quick Access Toolbar

6

= plus Home tab

B
IR M| Sheetl . Sheet? . Sheet3 ¥ |

Reacy | ] S ——
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Spreadsheet Defined

LECHBR - @BVl &l FE=2=y i % A % )5 Bookl.. - = X
L—l Home | Insert Page Layout Farmulas Data Review View Get Started '@' - 7 X
= ¥ | Calibri 111 - |§ = §| % General galnsert - X - ﬂ [ﬁ |
Pai Eﬂ |B sl ||A‘ E' |§ = E' T S i 8 | St].rles ?DEIHE ’ Sort & Find &
- 7 |_ v||<§"£>r_v A | |£__= *-'EHM 8 a'EE| | E5| Format ~ -::.'E* Filter = Select~
Clipboard M Font Ma Alignment fa || Mumber Ma Cells Editing
Al - fe ¥
A B | ¢ | o | e | £ | & | w | 1 | 1

- Software used for calculating,
organizing, and analyzing data

. Comprised of rows and columns

F R SIEELL . olBelZ © oleels o L ]

I:|m‘w|m‘m|h‘m|m b=
rF

Ready |
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Cell Name Defined

@D SOHBR- G ABV4 i35 Hidh %A % 5 Boocki.. - 5 x

% (Ciad
| Home l Insert Page Layout Farmulas Data Review View Get Started x
= ==

& | ||Calibri - |11 galnsert - X - ﬂ [ﬁ
Jq; ‘B I U-|[A « 3% Delete -
Paste  _ || e Sort & Find &
- | S A [ Format - ':’.2* Filter = Select -
Clipboard T« Font Cells Editing

o0 |~ o o | w1 e

' Cell = column and row

M 4 » 4| Sheetl . Shest? - Sheets .~ ¥J !

-

Ready | EE . y
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Enter Data

Al - l.“_"

Gradebook

A | B C

D

E

Gradebuuk!

|
bl [~ fe

1

to next row

to next column

. Cell A1 —type Gradebook ‘

- Pressing TAB KEY moves cursor

. Text may “overflow” cell
- Pressing ENTER moves cursor

22



Enter Data

Al & Gradebook
A B C D E F G
1 |Gradebook
2 |Name Chapl Chap2 Chap3 Testl Test2 Average =
iEill.ﬂ.lbaﬂ 74 65 83 74
4 |SueCruz 85 a7 12 96
2 |Joe Torres a3 82 95 93
6
e
i

. Enter data horizontally

- Use TAB KEY or ARROW KEYS

to move cursor from cell to cell

23




Calculate Average

G3 - £ |
A B Fre——— : G -
1 |Gradebook
2 |Name Chapl Chap2 Chap3 Testl Test2 Average =
iEiIIﬁ.II::lan 74 a8 b5 23 ?4' .I
4 |SueCruz 83 95 a7 72 =]
| 2 |loeTorres a3 B9 82 95 93
6 |
A
= - Place cursor at G3
M 4 b b Sh

|- Click Insert Function
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Calculate Average

Insert Function

Search for a function:

Type a brief description of what you want to do and then didk | Go |
Go

Or select a category: | Most Recently Used w

Select a function:

Select Average |- al

= 0 0 . -
Returns the average (arithmetic mean) of its arguments, which can be numbers aor
names, arrays, or references that contain numbers.

Help on this function L QK J | Cancel
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Calculate Average

Function Arguments

Numberl | SEIER] Fe:| = {74,38,65,83,74

Mumber 2 | =

B3 — Source
Returns the average {arithmetil F 3 — Ta rg et , arrays, or references that

contain numbers.

Mumberl: numberl,number2,... are 1to 255 numeric arguments for which you want the
SVErage.

Formula result = 75,8

Help on this function Ok | | Canicel
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Calculate Average

G3 - fe | =AVERAGE(B3:F3) -

A B C D E F G
1 |Gradebook
2 |Name Chapl Chap2 ChapE Testl Test2 ﬂwera =
3 | Bill Alban 74 88 I-’Eb E
4 |SueCruz 83 95 &7
3 |Joe Torres 83 69 82
Lo
.
=N
RPN

. Cell G3 - Average appears

. Average formula appears
at top in formula bar

27




Format Average

G3 - (» fe | =AVERAGE(B3:F3)
A B C D E F G H R
iGradEbnnI{
2 |Name Chapl Chap2 Chap3 Testl Test2 Average =
3 |Bill Alban 74 28 65 33 ?4| ?E.E!
4 |SueCruz 85 95 37 72 95
iJDETCIrTES 83 69 82 95 93 t
6
7
2. Select whole number format

.
e

before copying

. Click on cell G3

. Format — Format Cells
Number (O decimal places)

28




Format Average

Format Cells

Font || Border || Fill || Protection

Category:

zeneral
Mumber
Currency
Accounting

Select [~

fic

Number

Sample
7

Decdmal places:

] Use 1000 Separator (,)

Megative nu

1234
(1234)
(1234)

Select 0 decimal
places for rounding

to whole number

Mumber is used for general display of numbers. Currency and Accounting offer
spedialized formatting for monetary value.

‘L o | [ conce
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Formatted Average

- 5heet1/5heet2/5hql dsS Wh0|e number

G3 - (> fe | =AVERAGE(B3:F3)
A B C D E F G A
1 |Gradebook
2 Name Chapl Chap2 Chap3 Testl Test2 Average =
3 |Bill Alban 74 88 65 83 ?-ill ??.I
4 |Sue Cruz 85 95 a8/ 72 96
2 |Joe Torres a3 69 82 95 93 '
=
-~ A
: verage appears
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Copy Formula

G3 - iQ Jx | =AVERAGE(B3:F3)
A B C D E F G H L
1 |Gradebook
2 |Name Chapl Chap2 Chap3 Testl Test2 Average =
3 |Bill Alban 74 23 65 a3 74; '
4 |Sue Cruz 25 95 37 72 96
| 2 |JoeTorres a3 69 a2 95 93
L A AN N (R (N S—
7
B
“o{Drag + from G3 to G6

to highlight copy range

31



Average Formula Copied

» ¥ | Sheet1 . sh

Division by zero
error message

appears at G6

G3 L fx | =AVERAGE(B3:F3)
A B C D E F G K
1 |Gradebook
Ewame Chapl Chap2 Chap3 Testl Test2 Average =
iEill.ﬂ.lhaﬂ 74 28 b5 83 74 7
4 |Sue Cruz 85 95 87 72 96 87
5 |JoeTorres 83 69 82 95 93 84
6 ‘ #DIv/0! |
7
5
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Column Average

BEG - =A"-"EH.&GE{E3:ES}
A B D E F G H L
1 |Gradebook
2 |Name Chapl Chap2 Chap3 Testl Test2 Average =
3 |Bill Alban 74 58 65 53 74 76.8
4 |Sue Cruz 85 95 87 12 96 87.0
5 |Joe Torres 83 69 82 95 93 84.4
o I ED.EEEE?.I 80.7
7
8
|

- Place cursor at B6
. Click Insert Function
. No Division by zero error at G6
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Format Cell

B6 all fx | =AVERAGE(B3:B5)
A 1 C D E F G H L
1 |Gradebook
2 |Name Chapl Chap2 Chap3 Testl Test2 Average =
3 |Bill Alban 74 238 b3 83 74 76.8
4 |5ue Cruz 83 95 ar 72 06 a87.0
3 |Joe Torres 83 69 82 95 93 84.4
b I ED.EEEE?.I al.7
I
8
TRFEY

- Round off before copying

. Format — Format Cells
Number (2 decimal places)
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Copy Average

Drag + from B3 to F3
to highlight copy range

B6 - Q Jx | =AVERAGE(B3:B5)
A 31 C D E F G L
1 |Gradebook
2 |Name Chapl Chap2 Chap3 Testl Test2 Average =
iEillﬁ.lbaﬂ 74 38 B3 83 74 7
4 |SueCruz 85 95 87 12 96 ar
2 |loeTorres a3 69 82 05 93
6 | 81 84 73 83
e
B |
i
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Center Headings

| Home |
B Et Calibri -lu - x| (=4l Vertically
e | (B uH[E S A (S =@ Horizontally
Clipboard '__” Font '_”_” Alignment 5
8 == | Name
| Highlight range [ 5 & = & | @
I [Gfadetook :

Mame Testl Test2

Bill Alban

Chapl Chap2 Chap3 Average

Sue Cruz 8o 95 87 12 96 87
Increase row height \ e

Fi
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Set Default Font

| Home |
3 Et Calibri 11 || A ;:| |§ §|§||-?}*| =
e 4 (B2 0 -|E-[S- A [E=EEE -
Clipboard 'T-_” Font 'T-_” Alignment 'T-_I
A2 - (s f
) C ‘f Format cells
1 |Gradebook Worksheet
3 Mame Chapl Chap2 Chap3 -
ﬁ default font size
4 |SueCruz 8 95 a7 12 96 a7
2 |loeTorres 83 69 82 95 93 a4
B 81 84 18 83 a8 83
I
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Set Default Font

Format Cells

| Border | Fil | Protection

| Mumber || Alignment

Font: Font style: Size:
Calibri Regular 11
8 M|
g =1
10 —
12
14 v
Linderline: Color:
[one v | | v | [7]omal font
Effects Preview
[] strikethrough
[ ] Superscript AaBbCcYyZz
[] subscript
This is a TrueType font. The same font will be used on bath your printer and your
SCTEEN,

Ok J [ Cancel
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Format Headings

{ Home ]
z '{"r' Calibri -l - A K[| |
= .
e (32w o- A [Em=Ew @
!Clipl::lnard '__” Font 'T-_” Alignment 'T-_I
A2 - (s fe
— f Format cells

el color
Mame Chapl Chap2 Chap3
Tl ol — Cell font color

‘ Highlight range‘ 7 7 % &

82 95 93 a4
81 78 33 33 33

RN
|
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Background Color

Select
color

Selected
color is
shown

Format Cells

| Mumber || Alignment || Font || Border | Fill Protection

Background Color:

Mo Caolor

Fill t

Automatic w

tyle:

ab |

EEEDT| O]

B EEEEO | O

H BEEENEO
H EEECO0O
H NN
H EN

O
o
H
|
|
|
ils]

[ Fill Effects... re Colars. ..

e
—

Sample

- QK J[ Cancel ]
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Font Color

. - '
Calibri 11 || A
S Select
Paste ¥ |B I u 1.-”_7”.;'3:‘.7
Clipboard = Font font COIOr
JEHE — |I'::"|. ‘f.__ Theme Colors
H EEEEEEN
A B C G
1 |Gradebook
., Mame Chapl Chap2 I I I I I I I I Average I
| ——
3 |Bill Alban /4 58 Standard Colo I7
T dr rs
4 |5ue Cruz 83 935 a7
2 |loeTorres 83 63 Iil = L L1l &4
i a1 a4 +a) | More Colors... a3
7
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Select Borders

O UEHER - G BY L iy

o L

(]

| Home I Insert Page Layout Formulas Cata Review Wiew Bﬂ-[dets

g: Gener i~ | Bottom Border
$ - ::::::: TEIE Barder

z Et Calibri - A &) | = Bbd
| F‘afte y ”‘_ ||<3‘v‘ll -&. | |
|Clipboard ™ || Font H; Alignment | Left Border

[l
[l
LS
¢

||||||
1]
MLl
m
‘I
L
1

Al M |,: J | Gradebook iZ | Right Border
A B | ¢ ] o | e [ £ J 6 [..
1 |Gradebook] -+ | Mo Border
2 Mame Chap1 Chap2  Chap3 Testl Test2  Average Hﬂ All Barders
EBiIIAIban 74 88 65 83 74 7 ':“.ItildE Earders
4 |Sue Cruz 85 95 87 72 96 87
5 |loeTorres 83 69 82 95 93 34 Thick Box Border

i | Bottom Double Border

SeIeCt Borders _ Thick Bottom Border
QU'Ck ACCGSS TOOIbar %1 Top and Bottom Border

= Top and Thick Bottom Border

H Ome tab i Top and Double Bottom Border
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Format Average

‘- l; Calibri -1 - A K| [T ==(®| |5 Number
Paste B I U-||#E-||d- A |E==EEE (8- % » %8 5%
Alignment s Number ]

E
1 |Gradebook
2 Mame Chapl Chap2 Chap3 Testl Test2  Average
zBiIIJﬂ.Iban 14 28 63 83 74 I7
4 |Sue Cruz 833 95 87 12 96 87
_ 2 |loeTorres 83 69 82 95 93 84 .-
=
=

‘Highlight Average column
Select font color
Experiment with Number format
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Row Height

LNMEDEHB- @A HV 2 A3 Fa==7

L
ulLﬂ
| Home | Insert Page Layout Formulas Data Review View
Calibri E = _||#}'T |§: +I:lIr'|5E'r'|:~r
Delete -
Paste
p=x 'ﬁ Cllck Format W
Cllpbnard 'T- Cells |
A3 Bill Alban
A B C D E F G H
1 Gradebook
2 Mame Chapl Chap2 Chap3 Testl Test2  Average
3 |Bill Alban 74 88 65 83 74 77
4 |Sue Cruz 85 95 87 712 96 87
3 |loe Torres a3 69 82 95 93
6 81 =84
’ Highlight R
E ' Highlig ange
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Row Height

Cell Size
30 Row Height.. dClick Row Height‘

AutoFit FEow Height

*+

—1 | Column Width...
AutoFit Column Width

Default Width... Row HE‘]E"IT |E| E|

Fow neigat: | 15

Begin with 15
Click OK

[ QK l ‘ Cancel
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Column Width

DECHBR- @GR HV 2 & FFg=3=3

Farmulas Data Feview Yiew

-flLﬂ
| Home | Insert Page Layout
- ﬁ = I_l = ':'*ﬂInserI:*
Calibri A == .E,v =
J | | | | E*Delete*
P t
= '% Click Format e
Cllpbnard 'T- | Cells _I
A3 'k J | Bill Alban
A B C D E F G H
1 Gradebook
2 Mame Chapl Chap2 Chap3 Testl Test2  Average
3 |Bill Alban 74 88 65 83 74 I
4 |Sue Cruz 85 95 ar 72 96 87
3 |loe Torres a3 69 82 95 93 h
] 81 l_E{" i 23 HE
’ Highlight R
E ' Highlig ange
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Column Width

Cell Size
| row Height..
AutoFit Fow Height

= coumnwisn. ffl Click Column Width |

AutoFit Column Width
Default Width...

Colunn width:

Begin with 8
Click OK
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Create Chart

- Create chart in 10 seconds
Highlight data including headings (A2. F5)

A B C D E F H
Gradebook

Mame Chapl Chap2 Chap3 Testl Test2 | Average

gill Alban 74 88 65 g3 74 77
Sue Cruz 85 95 87 72 96 87
Joe Torres 83 63 82 93 93 1 &4

31 34 78 33 88 | 83

|l“|=-|w m'r'

Title and Average
columns and rows

not highlighted

48



Create Chart

. Click Insert tab — select Column

Column charts best for comparison
Any chart type can be selected

Insert |

MEETR A TR -1 e

P'n::ture Clip  Shapes Smarmrt Column L|r1e Pie Elar ﬁ.rea Scatter Other

Art - | - - Charts =
! Ilustrations ' 1 Charts =

49
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Create Chart

- Select desired chart type

gMuﬁtLO

ﬂfcrr umn Area Scatter Othe
. " - Charts
| 2-D Column

3D C_u:riumn

o8 93 30

md
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Column Chart

100
20
80
70
60
20
40

M Bill Alban
B 5ue Cruz

W loe Tarres
30

20
10

Chapl Chap2 Chap3 Testl Test2
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Column Chart

il & = R =

Change  Save As Switch Select il il

Chart Type Template || Row/Column Data
Type Data Chart Layouts

Click inside

[ [ (b

Chart Styles

chart for
Design Tab
options

Click outside
chart for

100 7
ag 4~
g0 +°
70 1
50 -
J 50 1
1 a0 |
30 -
20 17
10 17

M Bill Alban
M Sue Cruz
M Joe Torres

Chapl

Chap2 Chap3 Testl Test2

Home Tab
options
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Chart View

J Design
@ % — = | [— .
, e g (|| ey (e | S, oo, B, -
] Switch Select -l —=_ == ||= =
Chart Type Templaté || Row/Column Data i i
Type | Data | Chart Layouts | Chart Styles
[ ]
Switch
90 1
80
Row/Column
E m Bill Alban
20 1 B Sue Cruz
40
M loe Tarres
30 1
20 A
10 4
a
Chapl  Chap?  Chap3  Testl Test? W Chapl
H Chap2
W Chap3
B Testl
M Test2

Bill Alban Sue Cruz loe Torres
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Chart Layout

i Design

i [hana s

Chart Styles

: | 3

ik

1|

Chart Layouts

| Click
to edit
title

Layout 1 ‘ :. IGradebuuku

L=

100
80
60 F M Bill Alban
a0 r W 5ue Cruz
20 W loe Torres
0

Chapl Chap2 Chap3 Testl Test2
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Chart Layout

i Desiﬁn

[t [tk [ [t

Chart Styles

: | 3

4| [ A ]

1|

Click
to edit
title

Layout 2 ‘ :. IGrad;buuk

W EillAlban MWSueCruz Mloe Torr

BSaz 8822 . 87872 83 295 9693

74 65 74

Chapl Chap2 Chap3 Testl Test2
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Chart Layout

i Desiﬁn

e [ [t ks [ B,

Chart Styles

4| [ A ]

Chart Layo

Layout 3 IGradebuuku

L=

100 <

20 -~

Chapl Chap2 Chap3 Testl Test2

B BillAlban MSueCruz MloeTorres
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Axis Titles

! Layout

i '] ns] @] Click Labels — Layout |

Chat  Axis Legend Data Data Axes Gridlines Plot

Title= Titles* =  Labels~ Table~ * - Area~ [op 3-D Rotation
Labels | Axes Background
Gradebook

G 100
r
: g =20 M Bill Alban
d MW Sue Cruz
& 0
. Chapl Chap2 Chap3 Testl Test2 -
Vertlcal Six Weeks 1 Assignments Horlz_ontal
axis axis
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Global Themes

Page Layout |

- Mouse-over themes to preview
. Table and chart formats change
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Global Themes

A B C D

1 Gradebook
-3 Mame Chapl Chapz Chap3
3 | Bill Alban T4 83 65
4 | Sue Cruz 82 a5 ar
o |Joe Torres 83 (519 82
5] 81 84 78
-
a8
o Gradebook
= 100
R’

- 60 7
13 d ao ¥
14 a 207
15 E
16 Chapl ChapZ Chap3 Testl
17 Six Weeks 1 Assignments
18

Aa 1 Aa 1 Aa ﬂ Aa
e e =
Aa U As “r Aa 1 Aa
e T wa | S
Aa Aa 1 Aa 1 Aa
e us v o
Aa T Aa | ||Aa 1 Aa T
o e R
Aa 1

Technic

Trek

TestZ

m Bill Alban

mSue Cruz

m loe Tarres
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Bake Sale Spreadsheet

2 Network InfraWiki

Login
MyEPISD & EASE System (fka TEAMS)
2, Systems of Support

‘ 2] K-12 Curriculum

CIP/DIPICAP 2009
=] File Manager

-] New File Manager

@ WebsSMARTT
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Bake Sale Spreadsheet

Grade: Elementary | Middle School | High School

Select Grade First
1 (0)

File Nam tion Last Update

* Please select your desired E I e m e n ta ry
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Bake Sale Spreadsheet

izrade: Elementary | Middle School | High School

Core: Mathematics | Science | Social Studies | English Language Arts | Health | Physical Ed | Career & Technology Ed. | Technology
Inteqgration | Other

Elementary : (0)

File Hame

* Please select your desired grade and core first. Te C h n o I o gy
Integration
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Bake Sale Spreadsheet

Instructional Technology

Instructional Technology
__________________ 8

[F /=5 EasyTech

] 1st Grade

] 2nd Grade

] 3rd Grade

7] 4th Grade

] S5th Grade

] _Kindergarten
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Bake Sale Spreadsheet

E £5 4th Grade
'E 02-fAcceptable Use Policy
'E 03-Computer Rules Skit_edited
'ﬁ 04-Drevices and Compatibility
'ﬁ 05-Technology Dewvices
'ﬁ 06-Comparing Stories
'ﬁ 07-Keyvboarding Test Lewel 2
'E 03-Book Report Progress
'E 09-Making a Schedule
'ﬁ 10-Informational Interview
'ﬁ 11-Correcting Hyphenation
'ﬁ 12-Formatting Biographies
'ﬁ 13-Adwvanced Report Writing
'E 14-Creating a Mewsletter
'E 15-Trawveling to Schioal
'ﬁ 16-Ethnic Foods
'ﬁ 17-Weekly Reading Graph
'ﬁ 18-Email the President
) 19-Birth Certificate
'E 20-Adaptation
'E 21-Mvy State Research
'ﬁ Z22-Web Page Design

23-Researching the Sun

'ﬁ 2d4-Bake Sale Spreadsheest
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Bake Sale Spreadsheet

Bake Sale Spreadsheet Lesson Plan

Title:

Grade Range:
Bake Sale Spreadsheet 4-5
Integrated Curriculum Area: Concepts and Competencies: Tool:
Math Money, Formulas, Data Tables Spreadsheet Software
Summary

Students create a table of bake sale information and
calculate totals using formulas in a spreadsheet

Spreadsheets: Multiplying and Dividing and its prerequisites.
e Read and discuss pages 83-92 ("Founders of the Children's Rain Forest”) from the

book It’s Our World Too!

e Hold a class discussion about the types of fundraisers students have participated

in. What were they raising money for? How did they keep track of the money

collected?

Activity

Students calculate totals from a bake sale using formulas in a spreadsheet:
e Students complete the provided data table and paper spreadsheet on the Student

Activity Page.

e Review the skills learned in the assigned EasyTech lessons and the functionality of
the specific spreadsheet application students will be using.
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Bake Sale Spreadsheet

Here is a model of a spreadsheet:

A B C D
1 Jefferson Elementary School Bake Sale
2 Baked Good Price per | Amount | Totals per
Unit Sold Item
3 Blueberry Pig $1.25 10 =1.25"10
4 | Chocolate Chip $0.10 24 =0.10"24
Cookies
5 | Wheat Bread £2.00 5 =2.00°5
6 Ginger Snaps $0.25 14 =0.25"14

2. Create your own spreadsheet using the information you organized in your data table. Fill
in the multiplication formulas in cells D3-D6 (=Price per Unit * Amount Sold) to figure
out the totals per item. (See model above for examples.)

A

B

=0 NN
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Parts of « Spreadsheet

Spreadsheeb Basics
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Tables and Data

Spreadsheebt Basics




Cell Formatting

Spreadsheet Basics

z&ﬂzﬂ’e Ke; l dl's '0)

TORT
lSESSOD >
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Columns and Rows

Spreadsheeb Basics
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Adding and Subtracting

Formulas in Spreadsheebts
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Multiplying and Dividing

Formulas in Spreadsheebs
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Pie Charts

Graphing in Spreadsheebs
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Line Graphs

Graphingin Spreadsheets

Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org 75 |



Bake Sale Spreadsheet

‘@ H9-© S Bookl - Microsoft Excel - M| X
~ | Home | Insert Page Layout Formulas Data Review View FDF @ - & x
== M |[calibri -1 - |§ = §| = General - B conditional Formatting ~ || 5= Insert - z - ﬂ fﬁ
Er |n I U -||A & |§§§|@- s.-% ,| 5% Format as Table - & Delete - || [§] - _
Pafte J |_ &~ A~ |§§ §E| |<_-ﬁg._;l'-]g‘ =} cell Styles - B Format - || &2 - Ei?tr:r&' SFtIJ.T:?ct&'
Clipboard ™ Fant E Alignment Bl MNumber M= Styles Cells Editing .
A1 ~ (@ £ | ¥
A B C D E F G H ] K L
1
2
3
a
5
6 =
7
2
9
10
11
12
- | Cell A1: Home
14 "
15
M 4 » ¥ | Sheetl - Sheet?2 - Sheet3 %1 [ M
Ready I e [
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Type Title

@ 9~ s Bookl - Microsoft Excel - B X
= | Home l Insert Page Layout Formulas Data Review View FDF @ - & x
== M |[calibri -|11 E === General - B conditional Formatting ~ || 5= Insert - z - ﬂ [ﬁ
Ee | B 7 U -||[A & | |§ = §| o - lm 5% Format as Table - || 2% Delete ~ ||
Paf.te 7 |_ : |.!= ;EH P - |fﬁg -:'EE‘ =} cell Styles - ‘ B Format ~ ‘ - E;t:r&' SF%
Clipboard ™ Fant E Alignment Bl MNumber M=
Al ~ (3 F | My School Bake !SaleT Ed it Ce I I ¥
A B | c | D | E | Farmula Bar K =
1 My SchoolBake Sale
N | contents
3
| 4
2
6 =
| 7
8
9
10
11
12
= | Cell A1: My Bake Sale
i | |
[ 15|
4 4 » ¥ | Sheetl -~ Sheet? ~ Sheet3 %3 m

Ready [EEHETTRCE==p==_Or"
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Type Column Headmgs

Ready

e RN ™ I s Bookl - Microsoft Excel —
: Home Insert Page Layout Formulas Data Review View FDF @ - & x
= Calibri -1 - |§ = §| = General - B conditional Formatting ~ || 5= Insert - % fﬁ
||§ = §|§- |$.- o, ,| 5% Format as Table - &= Delete ~
= 5 - - e Sort & Find &
BRI S el styles - EdFormat - 1 2 Eiror+ Select -
Alignment Bl MNumber M= Styles Cells Editing
_ft‘ Item ¥
D E F G H ] K L
1 |My School Bake Sale
2
3 ||tem I Price Quantity Received
a
5
6 =
| Cell A3: Item
|
2
9 .
» | Cell C3: Price
|
11
12 u
u
= | Cell E3: Quantity
|
14
= ‘(::: .
ell G3: Recelved
4 4 » -




Enter Column Data

,@ [ ® - - |5 Bookl - Microsoft Excel — M X
| Home | Insert Page Layout Formulas Data Review View FDF @ - & x
== M |[calibri -1 - |§ = §| = General - B conditional Formatting ~ || 5= Insert - - ? [ﬁ
Ee | B 7 U -|A & |§ = = S T— Format as Table - &= Delete ~ _
Paf.te 7 | Ao~ A - |-§__§ gE”ﬂ |fﬁg -:'EE‘ =} Cell Styles - B Format - || &2 - Ifl'lat:r&' SFtIJ.TSct&'
Clipboard ™ | Font B Alignment G| MNumber ™ Styles Cells Editing |
AS ~ (@ £ | Pie ¥
A | 8 | ¢ | o | E | F | @ | ) K L
1 |My School Bake Sale
2
3 |ltem Price Quantity Received
4
5] |pie | 1.25 10
6 Cookies 0.25 30 =
71 Cup Cakes 0.45 40
8
9| Total Sales
1 Amounts
E
2 not entered
13 |
14
15

4 4 » W Sheetl Sheet2 Sheet3 %] AL

Ready |
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Enter Formula

D) 9~ s Bookl - Microsoft Excel N e - 4
(Og) & 2-¢-
| Home l Insert Page Layout Formulas Data Review View FDF @ - & x
== M |[calibri -l - E = §| = General - B conditional Formatting ~ || 5= Insert - z - H [ﬁ
o EE |n I U-[|A 8 |§§§-lm 5% Format as Table - I* Delete ~ mvsrt& s
-af.e ¥ ||| 5 || Or - A - |||-§§ gEH B~ ||fﬁg _;Eg‘ “ B} cell styles - “ B Format ~ “ 2 - Fl'?te_r_' S:laTect'
|Clipboard ™ || Font B Alignment G| MNumber ™| Styles Cells || Editing
G5 ~ (@ £ | ¥
A | B c | o | e | F | @ H | 1 | 1 | k|
1 |My School Bake Sale
| 2 |
3 |ltem Price Quantity Received
| 4 |
5 |Pie 1.25 10 | _I
6 |Cookies 0.25 30 =
7 |Cup Cakes 0.45 40
| 8 |
9 |Total Sales
10 |
11
12
= | Cell G5: Formula entered
i |
15 ]

4 4 » W Sheetl Sheet2 Sheet3 %] AL

Ready |

===

e L o
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80



Enter Formula

Enter |

4 4 » W Sheetl Sheet2 Sheet3 %] AL I

Da) | o 95 Bookl - Microsoft Excel - B X
!'ng' —
- |Home l Insert Page Layout Formulas Data Review View FDF @ - & x
= 11 Si==| = General £ conditional Formatting 3% Insert -
5 [ _. i
53 |B I u |A A |§ = =| = % 8w iF% Format as Table I* Delete 3]
Paste —= , e Sort & Find &
- 7 | i Hﬁ & ‘ |'§E g-”@;- I|fdg _;Eg‘ I =) Cell Styles I = Format I P Filter - Select * |
ICIipboard '3'_“ Font '3'.“ Alignment '3'_“ Number ’3'_“ Styles |
o~ Q] ~c5°es Edit cell [E
A | B | ¢ | b I E T F G T
1 |My School Bake Sale t t
2| contents
3 |ltem Price Quantity Received
a
5 |Pie [cesves ]
6 |Cookies 0.25 30 =
7 | Cup Cakes 0.45 40
3
9 |Total Sales
10
11
12
= | Cell G5: =c5*e5 <enter>
14 "
15

)

8Ol

- e
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Enter Formula

D) 9~ s Bookl - Microsoft Excel N e - 4
(Dgy =2t
| Home l Insert Page Layout Formulas Data Review View FDF @ - & x
== M |[calibri -1 - |§ = §| = General - B conditional Formatting ~ || 5= Insert - z - H [ﬁ
EE |n I U-[|A 8 |§§§ o - lm 5% Format as Table - & Delete - || [§] - _
Paf.te J ||| o oel de - A - |||'§§ *EEH P - ||‘f‘ﬁg ;qg‘ || =} cell Styles - | B Format ~ | - E;t:r&' SFtlaT:?ct&'|

|Clipboard ™ || Font B Alignment G| MNumber ™| Styles Cells || Editing

G5 ~ (@ e | =C5*ES ¥

A | 8 [ c [ o | e [ F [ 6 Ho v [0 [ ok
1 |My School Bake Sale
| 2 |
3 |ltem Price Quantity Received
| 4 |
5 |Pie 1.25 10 12.5_
6 |Cookies 0.25 30 =
7 |Cup Cakes 0.45 40
| 8 |
9 |Total Sales
10 |
11
12
= | Cell G5: 12.5 calculated
14 " "
=]
4 4 » ¥ | Sheetl ~Sheet2 ~Sheet3 ~¥3 N m
Ready | EBIE] L gﬁ‘ i
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Formula Copied

il =

'c!g! d - ™ g Bookl - Microsoft Excel S =
— Home | Insert  Page layout  Formulas Data  Review  View  PDF W - o x
= & | Calibri 111 || ggoagl SF | General = | | [} conditional Formatting = 3~ Insert = z - ﬂ Eﬁ
= ol x| = W - s - % » | @ Format as Table - pelete - - ¢ |
e |~ Qo A £ I IE S T Y =} Cell Styles ~ = Format = | 2 - ﬁ;’:,"" ;:;:ﬂ&.
Clipboard & Fant i Alignment = || MNumber Siyles Cells Editing
G5 - @ fe| =C5*ES ¥
a | 8 [ ¢ | o [ e | f [Le | w [ 1 [ s | kx |J
1 |My School Bake Sale
2
3 |ltem Price Quantity Received
| 4 |
iPie 1.25 10 12.5
6 |Cookies 0.25 30 7.5 =
7 |Cup Cakes 0.45 40 | 18
8
9 |Total Sales
10 |
11
12
13 |
14
| 15 |
4 4 » ¥ | Sheetl ~Sheet2 ~Sheet3 ~¥3 N m

Ready | Average: 1266666667 Count: 3 sum: 38 ||EE (O] ] [
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Format Cells

- B X

/ ™ L B R Bookl - Microsoft Excel
!'ng _—
: | Home ‘ Insert Page Layout Farmulas Data Review View PDF @ - 7 x
== X | calibri General - B conditional Formatting = | 5= Insert ~ - ﬂ [ﬁ
Ee | B I U -~ e - - o s || B Form & Delete - || [#] -
Paste 7 = - === = Cell 2 Sort & Find &
= | o &_" |fﬁ= -i-=| = ce " Filter ~ Select ~
Clipboard ™= | Font /| Number M Cell Size |
G5 b i | Row Height... ¥
A ‘ B E | E G H | AutoFit Row Height T
1 My School Bake Sale = column Width...
L AutoFit Column Width
3 |ltem Price Quantity Received Default Width...
4
- . Visibility
5 |Pie 1.25 10 12.5
6 | Cookies 0.25 30 7.5 R ETIEE =
7 |Cup Cakes 0.45 40 18 Organize Sheets
3 Bename Sheet
9 TGTal Sales Move ar Cop:'r Sheet...
ﬂ Tab Caolor
11 .
E Protection
13 % Protect Sheet...
14 @] Lock cen
15 = Format Cells...

M 4 » ¥ | Sheetl ~Sheet2 - Sheet3 ~¥J

Ready |

Average: 1266666667 Count:3  Sum: 38

O
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Format Cells

Format C

decimal points in a column.

(2 3<)

Number| Alignment ” Font || Border " Fill || Frotection |

Category:

General Sample

Mumber £12_50

Accounting Decimal places: |2 = |I

Date

Time Symbol: |$ .
Fercentage

= Hegative numbers:

Scientific -$1,234.10

Text $£1,234.10

Special (£1,224.10)

Custom ($1,234.110)

Currency formats are used for general monetary wvalues.

=se A

ting formats to align

[

oK

J

Cancel

|
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Format Price Cells

-

Iilc!g bed - ™ v Bookl - Microsoft Excel —

L) L

i’ Hame Insert Page Layout Formulas Data Review View PDF W - o x

= & | Calibri 111 <[ e e P General = | | [} conditional Formatting = 3~ Insert = z - ﬂ Lﬁ
S | e U-a | E = W - s - % » | @ Format as Table - pelete - - ¢
e |~ Qo A £ I IE S T Y =} Cell Styles ~ = Format = | 2 - ﬁ,?t':,‘“ ;:;:ﬂ&.

Clipboard & Fant i Alignment = || MNumber Siyles Cells Editing
C5 - (> £ 1.25 ¥
A | 8 | ¢ | o | € | fF | 6 | w 1 | 1 | x |In

1 |My School Bake Sale

2

3 |ltem Price Quantity Received

| 4 |

=N Pie 51.25 10 $12.50

6 | Cookies S0.25 30 57.50 =

7 |Cup Cakes 50.45 40 518.00

8

9 |Total Sales

10 |

11|

12|

13|

14

15|

4 4 » ¥ | Sheetl ~Sheet2 ~Sheet3 ~¥3 N m

Ready | Average: $065 Count: 3 Sum: $1.95 | |ER/[O] ] [
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Calculate Total Sales

@ a9 - ™ g Bookl - Microsoft Excel - XK
Ll L=
- Home | Insert  Page La Formulas  Data  Review  View  PDF W - o x

2= k| icalibei =11 - - =y General = | (F} conditional Formatting = | 5= Insert - E - ﬂ Lﬁ
gl T TR | WP SR W M- |$ - % »| &FormatasTable - Delete - @ - :
Pa:ste F || BB =) Oeve - |8 o8 = Cell Styles - =1 Format = | 2 - ?:,’t':f ;:r:ﬂ&.
Clipboard & Fant i ] = Number [ Siyles Cells Editing |
£ - Q £&| ¥

A | B | c Insert Funv:_'tic:nI E | F ‘ G ‘ H ‘ ‘ ] K ‘ -

My School Bake Sale

ltem Price Quantity Received

Pie 51.25 10 512.50

Cookies 50.25 30 57.50 =
Cup Cakes 50.45 40 518.00

Total Sales I _I

= | Cell G9: Enter formula

14 |
15

4 4 » W Sheetl Sheet2 Sheet3 %] AL

| e

Ready |
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Insert Function

Search for a function:
vire a brief description of what vou want to do and then click Go | Go |
Or select a category: | Most Recently Used Iv-
Select a function:
SUmM .
AVERAGE i
IF
HYFERLIME
Select SUM B
i F=
SN =
SUM(numberl, number2,...)
Adds all the numbers in a range of cells.
Help on this function | | Cancel
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Source and Target

Function Arguments

SUM

Number1 | [E8S 5| = {12.5:7.5:18:0)
Number2 | =

G5 - Source
G8 — Target

Adds all the numbers in a range of cells.

33

Numberl: numberl,number2,... are 1 to 255 numbers to sum. Logical values and text are ignored
in cells, included if typed as arguments.

Formula result = 38

Help on this function 0K H Cancel ‘
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Completed Spreadsheet

553 H 9-« 5 Bookl - Microsoft Excel - B X
Home Insert Page Layout Formulas Data Review View FDF @ - & x
== X ||| calibri -1 - |§ = §| = Currency - || B Conditional Formatting = | 5= Insert ~ z - % [ﬁ
Ee |n I u -” ||§ = §|§- |$.- o, ,| 5% Format as Table - & Delete - || [§] -
Paste —— - = e Sort & Find &
o J | | <€ g_z| 8 ;o =} cell Styles - B Format - || &2 - Filter = Select -
Clipboard ™ Alignment Bl MNumber M= Styles Cells Editing
G9 ~ (@ £ | =SUM(G5:G8) ¥
A B C D E F G H J K L
1 |My School Bake Sale
2
3 |ltem Price Quantity Received
a
5 |Pie 51.25 10 $12.50
6 |Cookies 50.25 30 57.50 =
7 |Cup Cakes 50.45 40 518.00
3
9 |Total Sales I 538.00!
10
11
12
13
14
15

4 4 » M| Sheetl - Sheet2 ~Sheet3 %]

Ready |




Create Graph
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f:!g! _|ﬂ D) + Bookl - Microsoft Excel L
Home | Insert | Page Layout Farmulas Data Review Wiew PDF @ - = x
H? i = clip Art ﬂ # Line ~ hfly Area - Text Box |2 Signature Line -
_ _ Ly Shapes ~ @B pie - |- Scatter - _ ] Header & Footer 'd Object
Pwot‘vrable Table | Picture iR | Column = gar - ) Other chd vperlink | Al wordart - Q symbol
Tables | HHustrations ', Charts ] :, Links || Text
A3 ~ (‘ Feo | Create Chart ¥
A ‘ B | C | D ‘ E | F Launch the Chart dialog box to K L
1 My School Bake Sale .. '._ e .,.. -~ choose a chart type to insert.
£ it
3 |ltem Price Quantity
4 |
5 |Pie 51.25 10
6 |Cookies S0.25 30 =
7 |Cup Cakes 50.45 40 518.00
| 8 |
9 |Total Sales S38.00
10|
|11 | . . .
= | Highlight column headings
| 13 |
14
= | and data — no formula cells
4 4 »
Read},r | Average: 1365823333 Count: 12 Sum: 81.95 ‘




Insert Chart

Insert Bar Graph

Cd Templates
Ind  Column
|ﬁ Line

& Pie

Bar
1 Area

S8 XY (Scatter)

lisi Stock
@ Surface
o

&  Doughnut

92 Bubble

W Radar

JIC. I !

"N |§£

= e ] e e ] e

®| o

Tﬁﬂ el = ﬁ@ L@ =l

Manage Templates...

| Set as Default Chart |

| Cancel
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Completed Bar Graph

= 4

\ 2 R o R k1l - Micros =
';EaT | Bookl - Microsoft Excel
' Home | Insert l Page Layout Farmulas Data Review Wiew PDF @ - = x
ij? i Ihﬁ] clip Art My Line ~ bl Area - Text Box | Signature Line -
, L} Shapes = @B pie - |- Scatter - ] Header & Footer 'd Object ;
PivotTable Table || Pict |- ol ; 1| H link
NO_E S s T smartart oemn = Bar - ) Other Charts - YPERNK | o wordart - €2 symbol i
|
Tables _“ HHustrations _!l Charts '?'H Links ‘| Text |
Chart 3 - (> £ | ¥
A | 8 | ¢ | o | e [ F [ 6 | H | ok ||§
1
2 40
3
35 +
4 |
5 30 +
7
3 20 4
2] 15
10} 49 -
11
12 > 7
13 D 1 1 1
14 Price Quantity
15

ol aam —_—
4 4 » M| Sheetl /Sheet2 /Sheet3 %] 4 TN i

Ready |

Average: 1365833332 Count: 12 Sum: 81.95

1 O e e Crli
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Excel Tutorials

You are not logged in | | Subscribe Today | My Profile & Settings | Help | FAQ

{btomic
Leurnin w

[ [ [ [ [
Home | Products | How to Buy | About Us Text Size: :

|' FREE WEBINAR: 21st Century Skills: The Next Steps. Register Now!

| Atomic Learning = | Technology training that moves you from | Take a look at our = |
provides: “How do I do that?” to “How do I apply that?” training & projects

Online Professional
Development For
Teachers

“Step-by-step
Technology
Tutorials

21st Century Skills

1St Centlry SKIlls o
Tech Integration e
Projects

21st Century Skills
Teacher Assessment

Technology Integration

orkshops
on Emerging °
Tech Topics

Resources

Atomic Learning's professional development
training solution allows you to:

|' Featured Resources = |

Student Technology

http:/@atomiclearning.com

,.l L%
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Login

mic

You are not logged in | | Subscribe Today | My Profile & Settings | Help | FAQ

Leurnin w

[ | [ [
Home ' Products | How to Buy ' About Us

Text Size: :

|' FREE WEBINAR: 21st Century

" Atomic Learning = Technol
provides: “How do 1

our -
Iects

Online Professional
Development For
Teachers

21st Century Skills

21st Century Skills
Teacher Assessment

Technology Integration

Resources

Curriculum Atomic Learning's professional development
i training solution allows you to:

Student Technology

Literacy Assessment Provide Tech Training & How-To Support
Technology Understand Training Gaps

Develop Skills

Assistive Technology Analyze Progress

Training Resources

—| Click Log In

| Featured Resources = |

Technology

'ﬁ?ﬁfﬁﬁfﬁﬁ"—é'
Tutorials

1St Centlry SKIlls o
Tech Integration e
Projects

orkshops
on Emerging °
Tech Topics

[T Professional Development
Worksheet

@ Professional Development
in Action

== Grant Tips & Tricks E-book
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Login

Log in to your account

Llsername
Inelson@episd.org
All Password
caps Il EPISDTECH

X

]—

Username — EPISD email
Password — EPISDTECH
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Find Tutonal

|
What's New

[ |
Extras Upgrade Options Text Size:

|
Support

21°* Century
Skills

REGISTER NOW!

SEE DETAILS!

3Keys toal L3
Successful
Laptop Initiative

FREE EBOOK!

PD in Action

Find an Answer to a Tech Question (d +

Browse Available Training & Projects €2 =

Tutorials

Applications

EDIT M+ PREFERRED TRAINIMNG

Select desired filter(s):

|Applications.

|Platforms..

TYypas...

Find Tutorials
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Filters

Start typing to show matching filters.

Desire2Learn

Digital Image Suite

Dreamweaver
CVD Studio Pro
Easy Grade Pro
eFalio

Encore DVD
EndMote
Entourage
Excel
eZediaMX
eZediaQTI]
FileMaker Pro
Final Cut Express
Final Cut Pro

4= Excel

| *

|4
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Online Handouts
http://Webclass.org Webclass

web-based tutonals

Google™ Custom Search | Search

Education and training via the internet are growing rapidly. Accessibility from home or school

makes Internet handouts a viable alternative to hardcopy handouts and tutorials.
Webclass.org provides:

o Workshop handouts available anytime, anywhere
e Cambridge online dictionary
* Web-based Keyboarding

s Lesson plan calendar

Select Excel 2007

Elementary Storytelling illustrates how video and audio tools are
used to tell a story - a digital story. Curriculum topics chosen by the
teacher vary from class field trips to the reenactment of historical or
current events.
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