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LCD Projector - TV
• Monitor screen ─ LCD projector

should display same image
• Hardware switch   Function + F4

1. Laptop monitor only
2. Projector screen only
3. Monitor ─ projector screen
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S-video to TVS-video to TV
• Located at left rear of laptop

S-video
output
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S-video to TVS-video to TV
• Video only ─ use laptop speakers
• Use hardware or software switch
• S-video to S-video ─ video input

Laptop

TV
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S-video to TVS-video to TV
• Video only ─ use laptop speakers
• S-video to RCA phono
• Laptop to TV ─ video input only

Laptop

TV

TV video in
RCA phono
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——————
—

Laptop to Modulator to TV
• Channel 3 for United Streaming
• S-video and audio to Modulator
• Modulator to TV ─ channel 3 input

——— —

Audio
Video Channel 3
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———————
————

Laptop to Modulator to TV
• Back of  modulator

X

—
—

—
—

—

—
—

—
—

—
—

—
—
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Online Handouts
http://webclass.org

Select Excel 2007
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Excel 2007
• Preview structure

Tabs ─ Groups ─ Commands
• Quick Access Toolbar
• Create spreadsheet ─ Gradebook
• Format Gradebook ─ colors & fonts
• Create bar chart
• Create a bake sale spreadsheet
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Excel 2007
• Open Excel

Click Start – Microsoft Excel 2007

• The Ribbon

Home
Button

Tabs
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The Ribbon
• Tabs — activity areas

• Groups — related items

• Commands — box or menu
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Save

Home
Button

X
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Quick Access Toolbar

More Commands
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Quick Access Toolbar

Use pull-down menu
Select  All Commands
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New All Borders
Open Close
Save Delete Cells
Print Preview Delete sheet rows
Spelling Insert Cells
Sort Ascending Insert sheet rows
Sort Descending Insert sheet columns

Quick Access Toolbar
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Quick Access Toolbar

My Order

Highlight
and sort
manually
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Excel Spreadsheet

Quick Access Toolbar
plus Home tab
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Spreadsheet Defined

• Software used for calculating, 
organizing, and analyzing data

• Comprised of rows and columns
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Cell Name Defined

Cell = column and row
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Enter Data

• Cell A1 – type  Gradebook
• Text may “overflow” cell
• Pressing  ENTER moves cursor

to next row
• Pressing  TAB KEY moves cursor

to next column
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Enter Data

• Enter data horizontally
• Use TAB KEY or ARROW KEYS

to move cursor from cell to cell
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Calculate Average

• Place cursor at G3
• Click Insert Function
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Calculate Average

Select Average
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Calculate Average

B3 – Source
F3 – Target
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Calculate Average

• Cell G3 - Average appears
• Average formula appears

at top in formula bar
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Format Average

• Select whole number format
before copying

• Click on cell G3
• Format – Format Cells

Number (0 decimal places)
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Format Average

Select
Number Select 0 decimal

places for rounding
to whole number
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Formatted Average

Average appears 
as whole number
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Copy Formula

Drag from G3 to G6
to highlight copy range
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Average Formula Copied

Division by zero
error message
appears at G6
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Column Average

• Place cursor at B6
• Click Insert Function
• No Division by zero error at G6



34Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org

Format Cell

• Round off before copying
• Format – Format Cells

Number (2 decimal places)
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Copy Average

Drag from B3 to F3
to highlight copy range
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Center Headings

Vertically
Horizontally

Increase row height

Highlight range
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Set Default Font

Format cells
Worksheet
default font size
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Set Default Font

Font tab
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Format Headings

Format cells
Cell fill color
Cell font color

Highlight range
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Background Color

Fill tab
Select
color

Selected
color is
shown
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Font Color

Select
font color
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Select Borders

Select Borders
Quick Access Toolbar
Home tab
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Format Average

Highlight Average column
Select font color
Experiment with Number format
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Row Height

Click Format

Highlight  Range
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Row Height

Click Row Height

Begin with 15
Click OK
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Column Width

Highlight  Range

Click Format
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Column Width

Click Column Width

Begin with 8
Click OK
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Create Chart
• Create chart in 10 seconds

Highlight data including headings (A2 . F5)

Title and Average
columns and rows 
not highlighted
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Create Chart
• Click Insert tab – select Column

Column charts best for comparison
Any chart type can be selected
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Create Chart
• Select desired chart type
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Column Chart
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Column Chart

Click inside
chart for
Design Tab
options
────────
Click outside
chart for
Home Tab
options
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Chart View

Switch
Row / Column
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Chart Layout

Layout 1
Click

to edit 
title
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Chart Layout

Layout 2
Click

to edit 
title
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Chart Layout

Layout 3
Click

to edit 
title
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Axis Titles

Click Labels – Layout

Horizontal
axis

Vertical
axis
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Global Themes

• Click on any cell in table
• Mouse-over themes to preview
• Table and chart formats change
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Global Themes
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Bake Sale Spreadsheet

Login
MyEPISD
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Bake Sale Spreadsheet

Elementary
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Bake Sale Spreadsheet

Technology
Integration
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Bake Sale Spreadsheet
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Bake Sale Spreadsheet
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Bake Sale Spreadsheet

Summary
Students create a table of bake sale information and
calculate totals using formulas in a spreadsheet
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Bake Sale Spreadsheet
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Parts of a Spreadsheet
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Tables and Data
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Cell Formatting
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Columns and Rows
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Adding and Subtracting
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Multiplying and Dividing
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Pie Charts
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Line Graphs
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Bake Sale Spreadsheet

Cell A1:  Home
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Type Title

Cell A1:  My Bake Sale

Edit cell 
contents
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Type Column Headings

Cell A3:  Item
Cell C3:  Price
Cell E3:  Quantity
Cell G3:  Received
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Enter Column Data

Amounts
not entered
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Enter Formula

Cell G5:  Formula entered
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Enter Formula

Cell G5:  =c5 *e5  <enter>

Edit cell 
contents
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Enter Formula

Cell G5:  12.5 calculated
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Formula Copied

+
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Format Cells
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Format Cells
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Format Price Cells
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Calculate Total Sales

Cell G9:  Enter formula
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Insert SUM Function

Select  SUM
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Source and Target

G5 – Source
G8 – Target
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Completed Spreadsheet



91Larry Nelson - Instructional Technology - LNELSON@episd.org - http://webclass.org

Create Graph

Highlight column headings 
and data – no formula cells
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Insert Bar Graph
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Completed Bar Graph
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Excel Tutorials

http://atomiclearning.com
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Login

Click Log In
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Login

Username – EPISD email
Password – EPISDTECH

EPISDTECH
All

caps
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Find Tutorial

Applications
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Filters

Excel
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Online Handouts
http://webclass.org

Select Excel 2007


